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Support and friendship
Ppofor families




Home-Start Meon Valley

Claim Form for Authorised Expenses


	Name:


	Total Expenses for Mileage 

@ 40p per Mile
	£

	Staff / Volunteer / Family Group


	Total Expenses for Phone

@ 5p per min
	£

	Date of Claim:


	Total Other Expenses 
	£

	Cheque Number:
	Signature: 
	Total Paid
	£

	
	Date:
	
	

	Date
	Details of Journey
	Miles

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Total Miles
	


PLEASE DELETE WHICHEVER STATEMENT(S) BELOW DO NOT APPLY:

· Please forward a cheque for the total amount due £

· Please donate part / full amount to Home-Start Meon Valley.  Amount donated £

· I confirm that I am a Tax Payer and want this donation to be treated as a Gift Aid donation

Signed ……………………………………………….  Date ………………………………………………

	Date
	Details of Phone Call
	Mins

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Total Mins
	


	Date
	Details of Other Authorised Expenses

(Please attach receipts)
	Amount

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	Total 
	



